INFORMATION REQUIRED 
TO APPLY TO REGISTER A NEW LIONS CLUB CIO

	PERSON FOR LIONS MD CIO TEAM MEMBER TO CONTACT

	Full Name:
	

	Position in Club:
	

	E-mail address:
	

	Telephone number:
	

	Postal address:
	




	
INFORMATION REQUIRED TO APPLY TO REGISTER A NEW LIONS CLUB CIO

	1
	What is the name of your existing Lions Club
	

	2
	Does your club already have a Charitable Trust registered with the Charity Commission?  If so what is your charity name and reference number
	Full Name :
CC Reference number :

	3
	Proposed name of your new CIO. 
This should be in the form 
### Lions Club (CIO)

	

	4
	Any other names you wish to be known by, eg Lions Club of ######
	

	5
	Which area, city or county will you operate in?
	

	6
	Please ensure that you have completed and submitted your Club / Charitable Trust's Public Benefit Statement
	

	7
	Please ensure that you have completed and submitted your CIO's proposed Grant Making Policy
	

	8
	How much is your Lions Club members' annual subscription?
	£…………per member per year

	9
	Does your Club / Charitable have any interest in property.  Does it own, lease or rent any property including a garage, store, retail unit?
	Yes / No
If Yes, please provide details
Type of property
Type of tenure
Details of lease / rent 



	10
	Who will be the CIO's point of contact for the Charity Commission 
Full Name and title:
	

	11
	Position:
	

	12
	Postal address:
	


	13
	Telephone number:
	

	14
	E-mail address:
	

	15
	Title of contact:
	Mr/Mrs/Miss/Ms/Other
If other, please specify 

	16
	Contact address for the charity (including post code):
N.B. this address will be publicly available on the Charity Commission website – grant requests, etc will come to this address.
	

	17
	Website address which can appear on the Charity Commission website
	

	18
	Telephone number which can appear on the Charity Commission website for members of the public to contact
	

	19
	Email address which can appear on the Charity Commission website for members of the public to contact
	

	20
	If you are already a registered charitable trust, are you registered with HMRC for Gift Aid?
If so, what is your Gift Aid registration number?
	

	21
	Please provide your annual accounts for the last full financial year.  These should feature gross (not net) income and expenditure.  Charity items funds only, not Admin.
	

	22
	What is your normal gross annual charitable income?
	

	23
	Do you hold a bank account for your charity funds?
	Bank Account / Building Society Account
If other give details :


	24
	Sort Code
Bank Name
Account Number
Account Name
	




	25
	Does your club / Charitable Trust receive Grants from national or local government?
If so give details

	

	26
	Does your club / Charitable Trust receive donations or sponsorship from commercial organisations?
If so give details
  

	

	27
	Give details of your four principal fund raising initiatives


	1.
2.
3.
4.

	28
	Has your Club ever received any legacies?
	

	29
	Are you anticipating receiving legacies in the future?
	

	30
	How many employees does your Club have?
	

	31
	Does your Club provide a pension scheme for its employees?
	Yes / No / Not Yet – but will do shortly                     /   Not Applicable
If Yes or Not Yet – but will do shortly, is it or will it be a Defined Benefit pension scheme (such as a final salary scheme)?
Yes / No / Not Sure

	32
	The Charity Commission understand that all Lions Club charities work with vulnerable people, though possibly not in regulated activities
Please confirm that all proposed trustees have read and understand the Charity Commission guidance document (link below) https://www.gov.uk/government/publications/safeguarding-children-and-young-people 
	

	33
	How many directors / trustees does your existing Club / Charitable Trust usually appoint?
	Club Directors:
Charitable Trust Trustees:

	34
	How many trustees does your CIO wish to appoint?
The CIO Constitution requires there to be at least 3 and no more than 12.  Your Pres, Sec and Treas must be trustees
If this is the same number as for your existing charity trust, you may get your club to approve them as trustees for the CIO.
If you wish to have more, then the club should go through a nomination and election process
	

	35
	Please provide the full names (inc middle names) for your principle officers :    
President
Secretary
Treasurer
Please provide the full names of all other proposed Trustees for the CIO
	












	36
	Ensure that you have completed a Trustee Information Form for each of your proposed trustees.  Ensure that their full names (including all middle names are given)
	

	37
	Ensure that you have completed an LCI Trustee Declaration Form for each of your proposed trustees and they have signed it.
	

	38
	Does your Club have any subsidiaries, such as a Lions Club Branch?
	

	39
	Does your Charitable Trust have any subsidiaries such as a linked charity?
	

	40
	Do you have an associated Lioness Club?
	

	41
	Is there anything unusual about your Lions Club or its Charitable Trust?
	

	
	
	



