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General Notes for filling in the CIO forms


Please note;

1. Please fill in highlighted areas on forms.  You may find other areas to be filled as required also. Please read all forms carefully.

2. Forms in this document are for guidance only.  You must fill in the blank forms attached under the same headings that will not be highlighted.

3. All names on all forms must be spelled as per your passport everywhere including middle name if applicable.

4. Please adapt sample Grant Making Policy, Public Benefit Statement and Accounts to suit your own club as a CIO.

5. Charity Commission “Trustee Declaration Form” names as per number one above and do not forget to tick the box that signifies that you work with vulnerable people such as children and the elderly.

6. Please read and understand “Disqualifications Reasons Table” to ensure that you qualify to be a Trustee.

7. Please note if you do not qualify to be a Trustee you cannot hold the position of a club President, Secretary or Treasurer in a club with CIO.

8. You may have a minimum of three trustees and a maximum of 12.  5/7 trustees appear to be an ideal number.

9. As a CIO you do not need a separate Board of Directors.  Trustees are responsible for the running of the club and therefore Trustee Directors will do the job of current Board of Directors.

10. Please note that you may be asked to open a new bank account as a CIO as different rules apply.  CIO is seen as a Limited Company and the club name will appearing in the Companies House Register as a Limited Company.

11. Please check that you have completed the steps outlined in the document headed “CIO process unregistered clubs”

12. Please download the Standard Club Constitution (Information required to be filled in pages _____) and Bylaws from District website by clicking here ________.  Password?/Transfer agreement etc


CIO_L_15 CIO process unregistered clubs

Please check List and process before submission

Lions Clubs without Charity registration– Starting the process- a brief overview.

1. Provide copy of last year’s Accounts
2. Complete Information Required to set up new CIO 
3. Complete Questionnaire (Incorporating your Lions Club and Charitable Trust)
4. Receive draft copy of CIO Constitution (this has been approved by Charity Commission and Lions Clubs International – best to accept as written)
5. Receive copy of Trustee Responsibilities
6. Club to decide number of Trustees required for the new CIO (any convenient number between three and twelve)
7. For each of the Trustees complete Trustee Information and Willingness to be a trustee. (One of the trustees has to be the Chairman) (If a trustee for the CIO is already a trustee of another Charity please state the charity name and number)
8. All trustees to sign trustee Declaration.
9. Adopt and adapt for your Club the standard, draft Grant Making policy, to be submitted with the CIO application.
10. Provide a public benefit statement
11. Provide information on a MD supporting submission document

Once items 1 to 9 complete, email the completed forms to virdeehsv@gmail.com or john@savell.uk.com so that he can start to complete the CIO Application on your behalf. Then complete 9 to 11 and e mail to Harvinder/John. Once these received the completed “application for registration” will be sent to you for checking and once you approve Harvinder will submit the application on your behalf.

Once the application is accepted by the Charity Commission the next step is to organise a meeting for the Club to formally vote to proceed, for resolutions to be passed to enable the transfer of assets to happen and for application to be made for the Charity Commission to approve asset transfer. Unless your bankers can agree to change the name of your charity bank account, open a new bank account in the name of the CIO.

A meeting of CIO Trustees will be required to formally adopt the Draft Grant Making policy and other standard Lions policies. Club By-Laws to be agreed.






CIO_L_1 Questionnaire
Incorporating your Lions Club and Charitable Trust
Questionnaire
This questionnaire is intended to collate some of the information needed to help your Club to become a CIO, and to work out which Clubs and Charitable Trusts should be prioritised in the first tranche of incorporations.  
Please answer each question as fully as you can.
Please note that the first set of questions relates to your Club, and the second set of questions relates to your Charitable Trust (if you have one).
About your Club
	1. 
	Club name
	Name of your existing club in full

	2. 
	When was your Club set up?
This should be the date on which your Club Constitution was adopted.
	Date when was the club formed


	3. 
	Please provide copies of:
· your constitution

· any amendments made
· the resolutions/minutes which made the amendments
All documents will need to be clearly labelled, so that it is clear which version was adopted when.
	Included – Yes/No
Attach the new constitution agreed with charity commission.  Normally your mentor will do this at the time of application.

No

Attach the minutes of the meeting when the club agreed to become a CIO.


	4. 
	Have you made any amendments from the standard Lions Club constitution?
	Yes/No
If Yes, please provide details _________________________________

	5. 
	What was your Club's income last year?
	
Please give a gross figure for your club during the previous year


	6. 
	Please provide copies of your Club's signed accounts for the last two years
	Included – Yes/No
Attach accounts for two previous years signed by your treasurer

	7. 
	How many bank accounts does your Club have?
	
Please enter the number of accounts with Bank name, account Number and sort code

	8. 
	What are the bank accounts used for?
	[bookmark: Check1]|_| Club administration
|_| Charity funds
|_| Other (please provide details) 
Tick as appropriate and provide the nature of additional accounts and their use

	9. 
	Does your Club have a website?
	Yes/No
If Yes, please provide the website address _________________________
No.  If yes provide the web address

	10. 
	Which geographical area(s) does your Club currently operate in (excluding grant funding)?
	Your local area and UK. (This is where your donations and fundraising is carried out and NOT where your club donates funds.

	11. 
	Does your Club fundraise?
	Yes/No
Please answer as appropriate

	12. 
	Has your Club ever received any legacies?
	Yes/No
Please answer as appropriate

	13. 
	How many employees does your Club have?
	0/1-9/10+
If none please enter 0- (This generally applies to bigger charities)

	14. 
	Does your Club provide a pension scheme for its employees?
	Yes/No/Not Yet – but will do shortly/Not Applicable
If Yes or Not Yet – but will do shortly, is it a Defined Benefit pension scheme (such as a final salary scheme)?
If no employees the answer will be NO
Yes/No/Not Sure

	15. 
	Does your Club own or rent any property?
	Yes/No
If Yes, please provide details ___________________________
Please answer as appropriate

	16. 
	Does your Club have any subsidiaries?
	Yes/No
If Yes, please provide details ___________________________

	17. 
	How many social events does your Club organise each year?
(N.B. not including fundraising events or socialising which might take place whilst volunteering or before business meetings, etc.)
	Please enter the number with explanation such as Annual Dinner Dance


	18. 
	Do you have a complete and up to date list of all Club members and committee members?
	Yes/No

	19. 
	Do you have an associated Lioness Club?
	Yes/No
Please answer as appropriate

	20. 
	Is there anything unusual about your Club?
	Yes/No
If Yes, please provide details ___________________________
No unless you are a specialist club that does not follow normal rules






1
/Users/Tom/OneDrive/CLUB CIO Formations/Dist Treasurers/Questionnaire v3.doc (Natalie Johnson/tb)	
About your Charitable Trust
	1. 
	Do you have a Charitable Trust?
No- If the answer is no, enter NO and ignore the rest of the form.   If yes enter full name

	Yes/No
If Yes, what is it called? _________________________
If No, the rest of the questions in this section do not apply to you.

	22. 
	Is the Charitable Trust registered with the Charity Commission?
Please answer as appropriate

	Yes/No
If Yes, please provide registered charity number _________________________

	23. 
	Is the Charitable Trust registered with OSCR?
Please answer as appropriate

	Yes/No
If Yes, please provide Scottish registered charity number _________________________

	24. 
	Is the Charitable Trust registered with the Charity Commission for Northern Ireland?
Please answer as appropriate
	Yes/No
If Yes, please provide Northern Irish registered charity number _________________________

	25. 
	Is the Charitable Trust registered with HMRC for Gift Aid?
Please answer as appropriate
	Yes/No
If Yes, please provide HMRC charities number _________________________

	26. 
	Are you up to date with filing your annual update and accounts at the Charity Commission/OSCR/CCNI?
	Yes/No
Please answer as appropriate


	27. 
	When was your Charitable Trust set up?
This should be the date on which the Trust Deed was adopted.
	
Enter date when trust date was adopted


	28. 
	Have you made any amendments from the standard Lions Charitable Trust Deed?
Please answer as appropriate
	Yes/No
If Yes, please provide details _________________________________

	29. 
	Please provide a copy of your Trust Deed, including any amendments made.  We will need copies of the resolutions/minutes which made the amendments, and all documents will need to be clearly labelled, so that it is clear which version was adopted when.
	Included – Yes/No
Please attach a copy of the Trust deed and answer Yes


	30. 
	What was your Charitable Trust's income last year?
	Provide the gross Income figure


	31. 
	Please provide copies of your Charitable Trust's signed accounts for the last two years
	Included – Yes/No
Provide copies of all the accounts

	32. 
	How many bank accounts does your Charitable Trust have?
	Please enter the number of accounts with Bank name, account Number and sort code

	33. 
	What are the bank accounts used for?
Tick as appropriate and provide the nature of additional accounts and their use
	|_| Club administration
|_| Charity funds
|_| Other (please provide details) 

	34. 
	Does your Charitable Trust have a website?
No.  If yes provide the web address
	Yes/No
If Yes, please provide the website address _________________________

	35. 
	Which geographical areas does your Charitable Trust currently operate in (excluding grant funding)?
	Your local area and UK. (This is where your donations and fundraising is carried out and NOT where your club donates funds.

	36. 
	Does your Charitable Trust fundraise?
	Yes/No
Please answer as appropriate

	37. 
	Has your Charitable Trust ever received any legacies?
	Yes/No
Please answer as appropriate

	38. 
	How many employees does your Charitable Trust have?
	0/1-9/10+
If none please enter 0- (This generally applies to bigger charities)

	39. 
	Does your Charitable Trust provide a pension scheme for its employees?
If no employees the answer will be NO

	Yes/No/Not Yet – but will do shortly/Not Applicable
If Yes or Not Yet – but will do shortly, is it a Defined Benefit pension scheme (such as a final salary scheme)?
Yes/No/Not Sure

	40. 
	Does your Charitable Trust own or rent any property?
Please answer as appropriate
	Yes/No
If Yes, please provide details ___________________________

	41. 
	Does your Charitable Trust have any subsidiaries?
Please answer as appropriate
	Yes/No
If Yes, please provide details ___________________________

	42. 
	How many social events does your Charitable Trust organise each year?
(N.B. not including fundraising events or socialising which might take place whilst volunteering or before business meetings, etc.)
	
Please enter the number with explanation such as Annual Dinner Dance



	43. 
	Do you have a complete and up to date list of all trustees?
	Yes/No

	44. 
	Is there anything unusual about your Charitable Trust?
No unless you are a specialist club that does not follow normal rules
	Yes/No
If Yes, please provide details ___________________________



Simple Account Submitted to HMRC/CC and were accepted
[image: ]


Name of Club _XXX Lions Club
[image: ]
Signed by Club Treasurer
Accounts with turnover of greater than £25000 needs to be counter signed by a qualified accountant.

CIO_L_2 Information required for CIO
INFORMATION REQUIRED TO SET UP NEW CIO

	PERSON FOR LIONS CIO TEAM MEMBER TO CONTACT

	Name:
	NAME OF CONTACT FOR CIO RELATED ISSUES

	Position:
	POSITION IN CLUB IE LP, LS, LT

	Telephone number:
	PROVIDE PHONE NUMBER 

	E-mail address:
	PROVIDE EMAIL ADDRESS

	Postal address:
	POSTAL ADDRESS OF THE PERSON OR WHERE HE/SHE CAN BE EASILY CONTACTED



	
THE CHARITABLE INCORPORATION ORGANISATION (CIO)


	Proposed name of charity:
	XXXXX Lions Club (CIO)

	Full name of person for members of the public to contact (including middle names) (required):
N.B. This can be one of the trustees.
	NAME OF CONTACT FOR CIO RELATED ISSUES

	Title of contact:
	Mr/Mrs/Miss/Ms/Other
If other, please specify 

	Date of birth of person for members of the public to contact (required – but not made public):
	DOB

	Contact address for the charity (including post code):
N.B. this address will be publicly available on the Charity Commission website – grant requests, etc will come to this address.
	POSTAL ADDRESS OF THE CHARITY.
this address will be publicly available on the Charity Commission website

	Contact telephone number for members of the public to use to contact the charity (required):
	Contact name for public to use

	Email address for the Charity Commission to email the charity (required):
	Email address of Charity where Charity Commission may contact your charity

	Email address for the public to email the charity (required):
	Email address of Charity where public may contact your charity

	Where the charity will operate:
	Geographical area of operation

	Will the charity work with children or vulnerable adults?  If so, how?
	Details:

	How many directors/trustees does your Club appoint?
	Number of Trustee / directors

	Please provide the name and job title for each of your directors/trustees
e.g. Sam Bloggs, President
Chris Jones, Secretary
Alex Smith, Treasurer
	Please answer as required on the left

	Please provide details of your Club's activities
	Please list your main activities

	Please give details of your Clubs Membership Subscriptions
	Club subs including any local charges

	(where applicable) please provide details of your Charity's activities
	Details id applicable



CIO_L_4 Declaration of Willingness to be a Charity Trustee
Please fill in the yellow highlighted area on your form.  Each Trustee to fill in a separate form.
[bookmark: _Toc467852133]Declaration of Willingness to be a Charity Trustee

Charity Number: [INSERT REGISTERED CHARITY NUMBER OF CIO] 
Leave blank as you will not have the charity number yet

__________________________________________

[INSERT NAME OF CIO]. Insert (XXXX Lions Club (CIO)) on the left
(the “Charity”)
__________________________________________
DECLARATION OF WILLINGNESS TO ACT AS A TRUSTEE
1. [bookmark: _Toc467852134]Confirmation that able to act as a Trustee
I confirm that I know of no reason which prevents me from acting as a Trustee of the Charity.[footnoteRef:1] [1:  The following factors would prevent someone from acting as a charity trustee: (a) being or having been disqualified from acting as a charity trustee or serving as a company director (b) having a conviction for an offence involving deception or dishonesty (which is not spent) (c) having been involved in tax fraud or other fraudulent behaviour including misrepresentation and/or identity theft (d) having used a tax avoidance scheme featuring charitable reliefs or using a charity to facilitate tax avoidance (e) having been involved in designing and/or promoting tax avoidance schemes (f) being an undischarged bankrupt (g) having an undischarged composition or arrangement with creditors (h) having been removed from serving as a charity trustee or stopped from acting in a management position within a charity.] 


2. [bookmark: _Toc467852135]Willingness to act as a Trustee
I confirm that I am willing to act as a Trustee of the Charity, and understand and accept that I will, in that capacity, be a Charity Trustee as defined by section 177 of the Charities Act 2011.

I confirm that I will at all times ensure to the best of my ability that the Charity's funds, and charity tax reliefs received by the Charity, are used only for charitable purposes.



Signed by [insert name]: …signature…


Date: ………………………………………. 20…
CIO_L_7 EXAMPLE Grant Making Policy (CIO)

This is a sample for you to adapt for your club.  You can cut and paste or add into the document to make your own.
EXAMPLE OF GRANT MAKING POLICY

THANET LIONS CLUB 
A Charitable Incorporated Organisation
Grant Making Policy

1. The Objects of Thanet Lions Club 

Under the terms of the Clubs’ Constitution, Trustees apply funds at their discretion, making grants where they believe that their contribution will make a real difference.  We can only make grants in furtherance of our charitable objects; these details of the Objects of the Club are shown in the Annex to the document.


2. Priorities for Support

The number of applications that can be supported is, of necessity, limited to the amount of funds available for distribution in any one year.  The Trustees have determined that the priorities for funding will be:
· subject to other elements of the Trustees grant-making policy, no restrictions are imposed on the purpose for which a grant may be made; thus applications for support towards capital projects, other projects or core costs are considered;
· as there are numerous Lions Clubs in the UK, applications from Thanet District Area and surrounding districts are generally given a priority, with those in the county of Kent also being considered.  Trustees also consider international funding requests referred to them and by the Lions International organisation;
· candidates for support and/or grants are all considered on their own merits, following investigation by the ‘Community Services Committee’.  However, given that most of the available funds are raised within the local community, those candidates that are local are given special consideration.  Using the former as a guiding principle the following are examples of areas adopted for support:
· Local charities - youth groups, groups working with the elderly, residential and nursing homes, individual appeals;
· Youth and children’s organisations - sport related groups or individuals, scouting and guiding, youth club activities, young people undertaking overseas assignments;
· Community facilities - relief of hardship for individuals and families, village hall projects, community group initiatives.

The above priorities in this policy will be reviewed every year (or more often if deemed appropriate by the Trustees), and may be changed in accordance with the Trustees’ view of the most effective application of available funds at any point in time.


3. Principles

In awarding grants, the Trustees will apply the following principles:

· Trustees will not normally support applications from large national charities (unless it is from and for the local branch use) or charities dedicated to issues deemed by the Trustees to be already well funded;
· Trustees will work with other organisations to fund initiatives beyond the financial scope of a single organisation;
· all applications from previous recipients of grants or from previously unsuccessful applicants will be considered by Trustees on their own merits.  Although Trustees will have regard to the outcome of the previous grant, any new application will not receive preferential or adverse consideration.

4. Exclusions

The Trustees will not normally approve the use of funds for:
· medical research projects of international, national or locally based charities;
· purposes for which government has a statutory responsibility to provide.

5. Grant Application Process

All applications for grants should be made to Lion Secretary through the website http://www.thanetlions.org.uk Whilst the initial contact may be by any electronic means, all applications must be supported by way of a paper application document.

Before awarding a grant to an organisation or an individual, the Trustees require that the applicant should:
· inform the Trustees of the purpose of the application, details of the project, the way in which the grant will be used and how it will be managed effectively for its intended purpose;
· provide adequate information regarding the identity and financial status of the applicant and/or of the status of the person(s) who will carry out the project/work;
· demonstrate that the recipient (whether an organisation or an individual) has and will be adequately insured both in relation to any equipment and facilities purchased by the grant; also in relation to any risk of injury by reason of the project or purpose for which the grant is awarded;
· all equipment purchased with the grant is owned and remains the property of the grant recipient (whether an organisation or an individual);
· on receipt of the grant, either by cheque or through bank transfer, a written acknowledgement of the receipt is to be issued to the Lion Secretary;
· to comply with the Data Protection Act 1998, applicants are required to consent to the use of personal data supplied by them in the processing and review of their application.  This includes transfer to and use by such individuals and organisations as the Trustees deem appropriate.  The Trustees require the assurance of the applicant that personal data about any other individual is supplied to the Trustees with his/her consent.  At the point of submitting application, applicants are asked to confirm this consent and assurance.
6. Assessment Process

The assessment process will be that:
· all grants applications will be subject to initial assessment to ensure that they meet the basic criteria for funding.  Grants will be considered by the Trustees at their meetings and they will aim to write to all applicants informing them of the outcome of their application for funding within three months of the date of the application;
· Trustees will not be obliged to provide an explanation to the applicant should their application be unsuccessful, however Trustees do realise the importance of feedback and will where appropriate provide suitable comment to the applicant;
· applicants should note that Trustees receive far more applications than they have funds to support.  Even if a project fits with the criteria and priorities of the Trustees and a detailed assessment has been made, Trustees may still be unable to provide the grant.


7. Monitoring and Publicity

It is the policy of the Trustees to monitor at their discretion, all grants made.  Where the grant is for an extended period, project progress should be reported on a regular basis.  In addition to reports detailing progress, grant recipients are expected to provide:
· a statement of how the grant monies have been spent, this may be in writing or to take up the opportunity (where appropriate) to visit Trustees to deliver a personal report of how the grant has been spent;
· details (where appropriate) of other funds applied to the same project;
· Trustees or their representative(s) may, where appropriate, visit the applicant to view the progress/success of the project and see how and where the grant has been spent.

Trustees ask applicants to consent to the use of their information and project details for publicity purposes, including on-line, in print and otherwise.

ANNEX

The Objects of the Club are such purposes as are exclusively charitable in England & Wales, including in particular:
the advancement of citizenship by:
· promoting the principles of good citizenship;
· encouraging members to take an active interest in the civic, cultural, social and moral welfare of the community;
· providing a forum for the open discussion of all matters of public interest;  provided that partisan politics and sectarian religion shall not be debated by members;
· encouraging service-minded people to serve their community without personal reward and encouraging the promotion of high ethical standards in commerce, industry, professions, public works and private endeavours;
· supporting youth to develop their skills, capacities and capabilities to enable them to participate in society as mature and responsible individuals;
promoting the Voluntary Sector for the public benefit by associating with local authorities in a common effort to advance education and provide facilities in the interests of social welfare for recreation or other leisure time occupation to improve the conditions of life of people in local, national and international communities;
promoting volunteering;
the relief of poverty and the relief of those in need in particular by providing humanitarian aid and disaster relief;
the advancement of health or the saving of lives by preventing avoidable blindness, assisting disabled people to lead independent lives or helping to prevent or manage health issues;
promoting for the benefit of the public the conservation protection and improvement of the physical and natural environment; and/or
promoting community participation in healthy recreation.
Nothing in the constitution shall authorise an application of the property of the Club for the purposes which are not charitable in accordance with section 7 of the Charities and Trustee Investment (Scotland) Act 2005 and section 2 of the Charities Act (Northern Ireland) 2008.[footnoteRef:2] [2: ] 











CIO_L_8 Public Benefit Statement – XXX Lions Club

This is a sample for you to adapt for your club.  You can cut and paste or add into the document to suit your own club.

XXX Lions Club (CIO) Public Benefit Statement


As well as providing grants to deserving causes within XYZ Area, District and Multiple District Lions Club, XYZ Lions Club undertakes a number of community service projects. Examples of such projects include:

Community Minibus

For many years XYZ Lions Clubs have owned and operated a Community Minibus within the local community.  The minibus is used by local schools and to transport senior citizens and carers on visits.  On a number of occasions community organisations will use the minibus themselves for up to a week, for example to take scouts to a scout camp.

In the past 12 months XYZ Lions Club has applied to, and has been awarded a new Community Minibus from, the Department of Transport for use in the Tandridge Community.  

Sponsorship of Lions Talking Newspaper for the Blind and Partially Sighted

Since 1981 the Tandridge Lions Talking Newspaper, launched by XYZ Lions Club, has been dedicated to producing and delivering the local news each week free of charge for blind and partially-sighted people in the Tandridge area. Currently the talking newspapers and magazines are enjoyed by over a hundred visually-impaired people in a spoken format on a USB memory stick delivered free to their own homes. 

The news is edited from the local editions of the Caterham Mirror, the Surrey Mirror (Tandridge Edition), the East Grinstead Observer as well as the local free papers. The Council's magazine - the Tandridge Magazine - is also produced in spoken format by the Talking Newspaper. Each edition is digitally produced and copied in a studio in the Soper Hall in Caterham.

XYZ Lions individually take part in the 250 Club operated by the Lions Talking Newspaper, this funds the running of the Talking Newspaper.

Annual Party of the Lions Talking Newspaper

XYZ Lions organize and fund the annual celebration for the Tandridge Lions Talking Newspaper, which takes place in St Peters Church Hall, Limpsfield.

Readers, listeners and administrators of the Lions Talking Newspaper are invited to attend the afternoon Tea Party, where they are offered a full “English Tea” together with entertainment.  All arrangements for catering are paid for by the Lions Club.

Lunch for the elderly

In January each year a number of senior citizens, who would otherwise spend time on their own, are invited to a lunch a Horne Golf Club funded and arranged by XYZ Lions Club.  In cooperation with a local social worker and a befriending organisation, guests are invited to attend the three course lunch.

Spectacle Recycling

Since its formation nearly 100 years ago Lions Club International has focused on sight related projects.  Over the years XYZ Lions Club have placed spectacle recycling boxes in opticians, doctors’ surgeries and other relevant locations within Tandridge.  The boxes are emptied regularly and all spectacles are dispatched to Chichester Lions Club who recycle them for onward transmission to Medico France who grade them and send them on for use in developing countries.


Message in a Bottle

In late 2015 it became apparent that Tandridge District Council required assistance with the Message in a Bottle Service operated in the Tandridge area.  The purpose of Message in a Bottle is to place a plastic bottle in fridges of the infirm and elderly and particularly those living on their own so that emergency services can easily find the bottle which contains contact details plus information about the medication and requirements of the individual.

The Club has taken over the administration and organisation of the Message in a Bottle Service in Tandridge and is currently delivering bulk supplies of the bottles to doctors’ surgeries, libraries, pharmacies, banks and other suitable venues in the Tandridge area.  The Club has taken responsibility for maintaining stocks of the bottles at the venues in the Tandridge area.

It’s a Knockout sporting event for disabled young people

XYZ Lions Club organises and participates in the Zone It’s a knockout event.  The event takes place annually at Oasis Academy and the club part funds and takes part in the planning and arranging of the event.

Members of the Club also assist where required on the day itself.

Shoebox Appeal

Each year the Lions Clubs of the South East launch their "Shoebox" appeal for areas that were affected by the Chernobyl disaster in the Ukraine. When it was first started it was shoeboxes that were filled with useful small items. 

Over the years the project has grown so that now it is huge boxes that are packed with clothes, linen, toiletries and other useful items. They fill a large warehouse before being dispatched to Belarus. Computers, lawn mowers and TVs have been added to the list of needed items. At least one articulated lorry, supported by Lions, makes the journey across Europe every year. Caterham Oxted and Godstone Lions Club has supported the cost of transport with an annual donation each year as well as contributing much needed items.




































CIO_L_11 Step 6a - unincorporated club members' resolution to amend constitution (club only)

MINUTES OF A SPECIAL/REGULAR* MEETING OF THE MEMBERS OF THE UNINCORPORATED CLUB
NB This document is drafted on the basis that the Unincorporated Club has adopted the Lions Standard Club constitution (as amended from time to time).  Any clubs which have made bespoke amendments to their club's constitution may need to take separate advice.
	Please fill in the boxes on the right of the table

	Unincorporated Club:
	XXX LIONS CLUB

	Date of meeting:
	Date

	Time of meeting:
	Time

	Location of meeting:
	Location

	Total number of Club members in good standing:
NB this is all members who have the right to vote, whether present at the meeting or not
	Number

	Quorum required: NB section 8 of the standard by-laws requires a majority (i.e. over half) of the members in good standing to be present at the meeting for members' meetings to be quorate
	Number present to be more than half

	Number of members voting in favour:
	Number

	Number of members voting against:
	Number

	Number of members abstaining:
	Number

	Resolutions passed?
NB two thirds of the members present and voting need to vote in favour for the resolution to be passed
	Yes/No*


* = delete as appropriate
IT WAS NOTED that:
45. The International Association of Oak Brook, Illinois, has approved in principle the idea of English and Welsh Lions Clubs becoming CIOs.
46. The members of the Unincorporated Club have previously made an in principle decision to become a charitable incorporated organisation (CIO).  This will involve the transfer of assets, activities and liabilities from the Unincorporated Club to the new CIO ("Incorporation"), which will become the Club going forward, and the dissolution of the Unincorporated Club.
47. The Officers/Directors will need to enter into a confirmation of assignment of the Unincorporated Club's Charter, consent and deed of adherence (the "Charter Assignment") and a transfer agreement to effect the Incorporation (the "Transfer Agreement").  It was further noted that the Incorporation will not take effect until the Charter Assignment has been signed by a duly authorised officer of MD105.
Resolutions
IT WAS RESOLVED: 
1. The Incorporation is in the best interests of the Unincorporated Club.
1. To adopt the current Standard Club Constitution and By-laws, and to amend them as follows:
49.1 Add new powers at the end of Article VIII Section 3 (Duties and Powers) as follows:
"(j) The officers/directors of the Club shall have the power to support, administer or set up charities, to incorporate as a CIO, to transfer Club property to another Lions Club (including a CIO), to merge with another Lions Club (including a CIO), and to do anything else within the law which promotes or helps to promote the purposes."
49.2 Add a new Article XIV to read as follows:
"ARTICLE XIV
Dissolution
The members may at any time decide to dissolve the club by the affirmative vote of two-thirds (2/3) of the members present in person and voting at a regular or special meeting of the club.  If the members decide to dissolve the club, then, after making provision for all outstanding liabilities of the club, the Officers/Directors may transfer the remaining property and funds of the club (if any) to another Lions club or charity."

50. That such of the Officers/Directors as may be required were authorised to sign the Charter Assignment and the Transfer Agreement and any other documents required to effect the Incorporation.
51. That, once the Charter Assignment has been signed by a duly authorised officer of MD105 (and dated to take effect) and after satisfaction of the Unincorporated Club's liabilities, the Unincorporated Club be dissolved in accordance with clause XIV of the Unincorporated Club's constitution (as amended).


Name…………………………………………

Signature…………………………………………………….
Chairperson

Dated………………….………………







CIO_L_12 Step 6c - unincorporated club resolution for incorporation (all clubs)

SUITABLE for CLUB WITH CHARITABLE TRUST and CLUB ONLY
STEP 6c v1

UNINCORPORATED CLUB OFFICERS/DIRECTORS' APPROVAL RESOLUTION


WARNING: 
This resolution is not suitable for use where the Unincorporated Club or Charitable Trust have land, shares or other unusual arrangements.  If any of these factors applies in your situation, please seek independent legal advice.
	Please fill in the boxes on the right of the table with the name of the Unincorporated Club, and the name and registered charity number of the new CIO

	Unincorporated Club:
	 Existing club name

	CIO:
	XXX Lions Club (CIO)

	CIO's Registered Charity Number:
	Leave blank as you will not have the number at this stage



Background
The officers/directors who have signed this document below (the "Officers/Directors") are all of the current officers/directors of the Unincorporated Club.
The International Association of Oak Brook, Illinois, has approved in principle the idea of English and Welsh Lions Clubs becoming CIOs.
Having obtained approval in principle from the members of the Unincorporated Club to the transfer of assets and activities of the Unincorporated Club to the CIO and the dissolution of the Unincorporated Club, the Officers/Directors wish to incorporate the Charity by transferring all of its assets, its activities (to the extent that they are exclusively charitable in the laws of England and Wales) and liabilities (to the extent that they relate to activities which are exclusively charitable in the laws of England and Wales) to the CIO.
The Trustees wish to enter into a confirmation of assignment of the Unincorporated Club's Charter, consent and deed of adherence (the "Charter Assignment") and a transfer agreement to effect the Incorporation (the "Transfer Agreement").  It is noted that the Incorporation will not take effect until the Charter Assignment has been signed by a duly authorised officer of MD105.
Resolutions
Subject to obtaining any necessary consent from the Charity Commission, IT IS RESOLVED that: 
The Incorporation is in the best interests of the Unincorporated Club.
All the Officers/Directors should sign the Charter Assignment and the Transfer Agreement and any other documents required to effect the Incorporation.
	ALL Officers/Directors of the Unincorporated Club need to print their name in the left hand column and sign in the right hand column

	Print name
	Sign

	Full name of all Club officers / directors
	Signature of Club officer/directors

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Dated………………….……

CIO_L_13 Step 6e - CIO approval resolution for incorporation (club only)


CIO TRUSTEES' APPROVAL RESOLUTION
	
WARNING: 
This resolution is not suitable for use where the Unincorporated Club has land, shares or other unusual arrangements.  If any of these factors applies in your situation, please seek independent legal advice.
This resolution is intended for use where the Unincorporated Club does not have a Charitable Trust.
	Please fill in the boxes on the right of the table with the name of the Unincorporated Club, the name and registered charity number of the Charitable Trust, and the name and registered charity number of the new CIO

	Unincorporated Club:
	 Existing club name

	CIO:
	XXX Lions Club (CIO)

	CIO's Registered Charity Number:
	Leave blank as you will not have the number at this stage



Background
The trustees who have signed this document below (the "Trustees") are all of the current trustees of the CIO.
The CIO was set up to receive the assets, liabilities and activities of the Unincorporated Club, a not for profit unincorporated association (the “Incorporation”).  
The Trustees wish to enter into a confirmation of assignment of the Unincorporated Club's Charter, consent and deed of adherence (the "Charter Assignment"), and a transfer agreement with the officers/directors of the Unincorporated Club to effect the Incorporation (the "Transfer Agreement").  It is noted that the Incorporation will not take effect until the Charter Assignment has been signed by a duly authorised officer of MD105.
Resolutions
Subject to obtaining any necessary consent from the Charity Commission, IT IS RESOLVED that: 
The Incorporation is in the best interests of the CIO.
Any two Trustees (the “Authorised Trustees”) shall have authority to sign, execute and/or deliver in the names and on behalf of the CIO any documents, including without limitation the Charter Assignment, the Transfer Agreement and any assurances or other deeds or instruments which the Authorised Trustees in their absolute discretion consider desirable in connection with the Incorporation. 
The draft Grant-Making Policy, which has been circulated to all Trustees, be and is formally adopted.
The draft by-laws, which have been circulated to all Trustees, be and are formally adopted.
	Print name
	Sign

	Full name of new trustees
	Signature of Club trustees

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




		                      

Dated………………….……………… 
CIO_L_19 EXAMPLE supporting document

This is a sample for you to adapt for your club.  You can cut and paste or add into the document to make your own.

[bookmark: _Ref366153827][bookmark: _Toc427921507]XYZ Lions Club
(Enter your Club details and your activities.  Some examples of what is expected remain in the text.)
Rough draft 30/11/17
History and Context
XYZ Lions Club is part of Lions Clubs International Multiple District 105 which covers the UK. As a Lions Clubs their purpose is to "serve local communities" and Lions principles to which the clubs must adhere include "acting to benefit the public interest".  Administrative costs at local, national and international level are covered by modest annual membership fees, which means that monies raised by fundraising are spent supporting good causes (mainly registered charities, but also including some charitable grants to individuals and organisations).  

XYZ Lions Club was chartered almost        years ago. It has a public face on a website and Facebook page and from these it is evident that the club is part of Lions Clubs International and it is active with the local community eg Lions “Message in a Bottle” project, spectacle recycling,.
 
This Club has formal Accounts but omitted to register as a Charity and this is now being addressed by the application for CIO.  The trustees-to-be of the CIO understand that the new CIO will be subject to charity law and will only be able to undertake activities which are charitable.

Purposes

MD105 agreed standard objects for Lions Clubs with the Charity Commission.  The club will operate within the agreed objects, but the trustees may change the particular focus from time to time.  The information provided as part of the application for registration illustrates the current focus.  The trustees are independent and make their own decisions, but as a Lions charity they will take into account national appeals and guidance as part of their decision making.  

Examples of activities undertaken by this club in the past include:
· Advancement of citizenship: encouraging people to volunteer, the club regularly attends volunteer promotion events for “silver surfers” and others; providing youth volunteer and leadership opportunities; 
· Promoting the Voluntary Sector for the public benefit by associating with local authorities in a common effort to advance education and provide facilities in the interests of social welfare, etc: making grants to charities and supporting them in their charitable activities by liaising with other bodies and volunteers (e.g. liaising and working with the ambulance service, fire service and police in relation to the "Message in a Bottle" scheme; working with other organisations such as 
· Promoting volunteering: recruiting new Lion members to support volunteering; encouraging members of the wider community to volunteer to support Lions events and those of other charities; running events for elderly/disabled people who might otherwise be socially isolated; providing volunteering opportunities and leadership experiences for young people by encouraging younger people (e.g. from local schools) to get involved with fundraising activities – although fundraising is not itself a charitable object, it is how the charity raises the funds necessary to make grants; encouraging people generally to volunteer their time to staff events, transport elderly or disabled people, and/or provide social activities for elderly people who might otherwise be at risk of social isolation; providing grants to help fund voluntary projects overseas (e.g. a young person taking a gap year to teach English or help build a school); recruiting new members to support volunteering; organising fundraising events  and encouraging non-Lions to volunteer their time.
· Relief of poverty and relief of those in need…:  to provide food parcels to those in charitable need; providing grants including funding disaster relief.
· Advancement of health: The Message in a Bottle already mentioned; working in partnership with MedicAlert (CRN 233705), another life-saving initiative which alerts medical professionals to medical conditions the wearer of the MedicAlert jewellery has.  The club funds the supply of MedicAlert jewellery to those who need it. Sight awareness initiatives to promote the need for regular eye health checks to combat the risk of sight loss from conditions such as glaucoma or diabetic retinopathy, the club has an annual Sight Awareness Day invited and participated. Participating in the Lions Recycle Spectacles for Sight Scheme, collecting some pairs of spectacles annually.
· Environment/heritage: Participation in tree plantings. Participation and wreath laying at Remembrance Day events.
· Healthy recreation: acting as stewards for fun run 

Grant- making policy

As the CIO will not legally exist until it has been registered, we have told the trustees-to-be that they will need to wait to adopt the policy formally.  This will be the case for all applications to register a new CIO.  The trustees will adopt the policy at their first trustees' meeting once the CIO has been registered and the assets and undertakings of the club and charitable trust have been transferred into it.  They have already approved the policy in principle.
As the CIO has general charitable purposes, any charitable objects fall within that.  The priorities identified fall within articles 3.1.1, 3.1.2, 3.1.4, 3.1.5, 3.1.6 and 3.1.7.  However, the charity retains its discretion to change its policy and/or make grants to other charitable projects.

Examples of recent grants 

Operating and public benefit

The national Lions body, Lions Clubs International Multiple District 105, provides some template policies which it is then up to individual clubs to adopt.    The CIO will undertake its own reporting and administration, as well as making its own independent decisions on choice of grantees.  The districts have sight of the accounts but will have no direct input into the running of the CIO.

Personal benefit

Thame and District Lions Club occasionally gives grants to individuals.  In these instances, the grant is made to further the charitable purposes and is made to help relieve the individual's disability, poverty, or other charitable need.  The trustees take steps to ensure that grants to individuals are to persons in need.  Sometimes they might be in response to referrals from Citizens Advice Bureau or Social Services or Children centres or Surestarts (e.g. for children’s clothing or a microwave).  On most occasions, they might go to meet the grant recipient so that they can assess their current and future needs.

Section 105 consent

Can be incorporated into the “blanket” consent planned.

Accounting for volunteer events

We are can confirm that, from the information we have seen for Thame and District Lions Club, the events mentioned are not as a "reward" for individuals, but are undertaken to motivate the membership, build up the team of volunteers by mobilising additional support from the community, promote volunteering and, in some cases, as fundraisers.  These events also aim to encourage attendees to take an active interest in the community and may provide a forum for discussion of matters of local public interest.  The members pay the costs of these events themselves in any event.  We note your understanding that these events are merely ancillary, but in our view they arguably further the charity's purposes, particularly clause 3.1.3 i.e. to promote volunteering through teambuilding events that motivate membership and (in some cases) raise funds.





CIO_L_2018 Lions Club Trustee declaration
Each Trustee to fill in a separate form

[image: ]Lions Clubs International


Trustee Declaration for XXX…………………………….. Lions Club (CIO)
To be a Trustee for a Lions Club (CIO or Charity Trust) you:
· Must be at least 18 years of age and a "natural person".
· Must be a full member, in good standing, of the Lions Club for which they stand as a trustee.
· Must have been elected to the post of Trustee of their Lions Club by the members in accordance with the Lions Clubs CIO Constitution.
· Must be prepared to attend Lions Annual Forums for Club Officers.
· Must be able to complete the declaration below:


Automatic disqualification     From the 1st August 2018 individuals will be automatically disqualified from holding Trustees Position within a charity if:
· one or more of the reasons in Annex A apply; and 
· they have not obtained or applied for a waiver of that disqualification from the Charity Commission 
To Complete the declaration please read the automatic disqualification guidance[footnoteRef:3] first to check if you will be disqualified.  [3:  https://www.gov.uk/guidance/automatic-disqualification-rules-for-charity-trustees-and-charity-senior-positions] 

Complete and sign the declaration to confirm that you will not be disqualified when the new rules come into force.  If one of the disqualification reasons does apply, you may be able to apply for a waiver from the Charity Commission[footnoteRef:4]. This may allow you to take up or continue to hold the position. [4:  https://www.gov.uk/guidance/automatic-disqualification-rules-for-charity-trustees-and-charity-senior-positions#apply-waiver  ] 

Pass a copy of the completed declaration to the trustees for the charity’s records (the declaration should not be sent to the Charity Commission). 
Declaration
I declare that:
· I am not disqualified from holding a Trustee position; and
· I will inform the trustees promptly if, after the date of this declaration, one or more of the disqualification reasons applies to me.
Full Name:
Signature:							Date:
Charity name and number:











PTO

Please note: It is an offence under section60(1)(b) of the Charities Act 2011 to knowingly or recklessly provide false or misleading information when registering a Charity Trustee.
Annex A – Disqualification Reasons
After 1 August 2018, you will be automatically disqualified from acting as a trustee or senior manager if:
1. You have an unspent conviction for any of the following 
a) an offence involving deception or dishonesty
b) a terrorism offence 
a. to which Part 4 of the Counter-Terrorism Act 2008 applies   
b. under sections 13 or 19 of the Terrorism Act 2000                  
c) a money laundering offence within the meaning of section 415 of the Proceeds of Crime Act 2002   
d) a bribery offence under sections 1, 2, 6 or 7 of the Bribery Act 2010   
e) an offence of contravening a Commission Order or Direction under section 77 of the Charities Act 2011  
f) an offence of misconduct in public office, perjury or perverting the course of justice 
g) In relation to the above offences, an offence of: attempt, conspiracy, or incitement to commit the offence; aiding, or abetting, counselling or procuring the commission of the offence; or, under Part 2 of the Serious Crime Act 2007 (encouraging or assisting) In relation to the offence   
2. You are on the sex offenders register (ie. subject to notification requirements of Part 2 of the Sexual Offences Act 2003)   
3. You have an unspent sanction for contempt of court for making, or causing to be made, a false statement or for making, or causing to be made, a false statement in a document verified by a statement of truth  
4. You have been found guilty of disobedience to an order or direction of the Commission under section 336(1) of the Charities Act 2011. 
5. You are a designated person for the purposes of Part 1 of the Terrorist Asset-Freezing etc. Act 2010, or the Al Qaida (Asset Freezing) Regulations 2011. 
6. You have previously been removed as an officer, agent or employee of a charity by the Charity Commission, the Scottish charity regulator, or the High Court due to misconduct or mismanagement  
7. You have previously been removed as a trustee of a charity by the Charity Commission, the Scottish charity regulator, or the High Court due to misconduct or mismanagement  
8. You have been removed from management or control of any-body under section s34(5)(e) of the Charities and Trustee Investment (Scotland) Act 2005 (or earlier legislation) 
9. You are disqualified from being a company director, or have given a disqualification undertaking, and leave has not been granted (as described in section 180 of the Charities Act) for you to act as director of the charity  
You are currently declared bankrupt (or subject to bankruptcy restrictions or an interim order)  
You have an individual voluntary arrangement (IVA) to pay off debts with creditors 
10. You are subject to a moratorium period under a debt relief order, or a debt relief restrictions order, or an interim order    
11. You are subject to an order made under s.429(2) of the Insolvency Act 1986. (Failure to pay under a County Court Administration Order.) 

12. Do you have any convictions, cautions, reprimands or final warnings which would not be filtered in line with current guidance?

13. Must not have a record of any past or continuing conduct, whether or not in relation to a charity, that is, or is likely to be, damaging to public trust and confidence in a charity or charities ie:

a. a breach of trust in a fiduciary position or trust obligation, particularly if the conduct is deliberate,
b. reckless, significant, persistent, or contrary to professional advice
c. conduct which exploits a position of trust or responsibility for personal or financial gain or causes loss
d. deceptive or dishonest conduct
e. deliberately or recklessly misleading the public, a public body or regulator in a material way
f. an abrogation of responsibility by way of taking no or minimal steps to discharge fiduciary responsibilities
g. failing to act which enables others to engage in inappropriate conduct

h. Must not have demonstrated mismanagement of private affairs which indicate that a person could not act to the standard of a prudent person of business in the conduct of their own affairs

************************************

If you wish to check your current status for any reason that checks can be made on the following registers: 
· The official registers recording those disqualified from acting as charity trustees - which can be accessed via the ’setting up a charity’ section of the Charity Commission website.
· The Individual Insolvency Register (Insolvency Service website) maintained by the Insolvency Service, which contains details of bankruptcies that have ended in the last three months.
· The register of disqualified directors (Companies House website) maintained by Companies House.
The register of all persons who have been removed as a charity trustee either by the Charity Commission or by an Order of the High Court since 1 January 1993 (register of all persons who have been removed as a charity trustee
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Lions Clubs International, 257 Alcester Road South, Kings Heath, Birmingham, B14 6DT

	TRUSTEE INFORMATION (please print additional copies of the pages in this section as required for EACH proposed trustee)

	First name of trustee:
	Details in this box and below

	Middle name(s) of trustee:
	

	Surname of trustee:
	

	Title of trustee:
	

	Home address of trustee (including post code – not made public):
	

	Has trustee moved house in the last 12 months?  If yes, please also provide his/her previous address (including post code):
	


	Contact telephone number (including area code):
	

	Email address for trustee (not made public):
	

	Date of birth of trustee (not made public):
	

	Any previous names of trustee (e.g. maiden name):
	

	Will you be chair of the charity?
	

	Are you a trustee of any other charities?
If yes, please give name and registered number.
	

	Will you (or your family or colleagues) receive any personal benefit from the charity?
If yes, please give details.
	Details:

	Signature:
Date:
	





1
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Please fill copy and use second sheet of your club has more than four Trustees.
Please tick box headed “ Working with vulnerable People”
[image: ]
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CLusNAME LIONS CLUB

ACCOUNTS
FOR THE YEAR ENDED 30 JUNE 2019

DRAFET

Accounts for the year 2018 - 2019 approved
at the Business Meeting of the Club on gt July 2019

PRESIDENT'S NAME TREASURER'S NAME
PRESIDENT (2018-19) TREASURER (2018-19)

SECRETRARY'S NAME
SECRETARY (2018-19)
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B/F
Income

Subscriptions
Donations
Sponsors
Events

Expenditure

LCI Subscriptions
Meals

Projects

Printing
regalia+gifts

Surplus

Projects Detail
Project Glenfell

Jyoti Trust Eye Hospital

Senior Citizen's Party
Redbridge & liford Hockey Club
Yorkshire Dales trees

Lions Club Nairobi

Little Legs

Lions Club International

District Governor's Charity
Lions Club Finchley

C/F

7,781.00
6,902.11
1,200.00
7,355.25

2,755.16
2,130.00
7,908.10
1,124.49

815.38

140.00
4,752.99
275.00
1500.00
150.00
215.11
100.00
575.00
100.00
100.00

7,908.10

23,238.36

14,733.13

3,629.53

8,505.23

12,134.76
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A. Unspent convictions for specific offences

1. Unspent conviction for an offence involving
dishonesty or deception

2. Unspent conviction for specified terrorism
offences

3. Unspent conviction for a specified money
laundering offence

4. Unspent conviction for specified bribery
offences

5. Unspent conviction for the offence of
contravening a Charity Commission Order or
Direction

6. Unspent conviction for offences of misconduct
in public office, perjury, or perverting the course
of justice

There is more information about what is meant by a
dishonesty/deception offence at Annex A in the
automatic disqualification guide.

Offences:
e to which Part 4 of the Counter-Terrorism Act
2008 applies; or
e under sections 13 or 19 of the Terrorism Act
2000under Part 2 of the Serious Crime Act 2007
(encouraging or assisting) in relation to the
offence

A money laundering offence within the meaning of
section 415 of the Proceeds of Crime Act 2002

An offence under sections 1,2,6 or 7 of the Bribery
Act 2010

An offence under section 77 of the Charities Act 2011
- contravening a Commission Order or Direction

A person is no longer disqualified by the automatic
disqualification rules if and when their conviction is
spent.

You can use this guidance from the charity Unlock to
work out when your conviction becomes spent, and so
no longer disqualifies you from being a charity trustee
and from holding certain senior manager positions at a
charity. You can also look at the Nacro website or at
GOV.UK for information about when convictions
become spent
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7. Unspent convictions for aiding attempting or
abetting the above offences

In relation to offences at 1-6 above, an offence of:

e attempt, conspiracy, or incitement to commit the
offence

e aiding, or abetting, counselling or procuring the
commission of the offence

e under Part 2 of the Serious Crime Act 2007

(encouraging or assisting) in relation to the
offence
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B. Other legal disqualifying reasons - non financial

Being on the sex offenders register Where a person is subject to notification Note - If these notification
requirements of Part 2 of the Sexual Offences Act requirements apply to a
2003, commonly referred to as being on the sex person, they are disqualified
offenders register by the automatic

disqualification rules even if
their offence is spent

Unspent sanction for contempt of Court Where a person has been found to be in contempt of A person is no longer
court for making, or causing to be made, a false disqualified by the automatic
statement or making (or causing to be made ) a false disqualification rules if and
statement in a document verified by a statement of when the sanction for
truth contempt becomes spent

Disobeying a Commission Order Where a person has been found guilty of

disobedience to an order or direction of the
Commission under section 336(1) of the Charities Act

2011
Being a designated persons (under specific anti- Where a person is a designated person for the
terrorist legislation) purposes of:

e Part1 of the Terrorist Asset-Freezing etc. Act
2010; or

e The Al Qaida (Asset Freezing) Regulations
2011
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B. Other legal disqualifying reasons - non financial (continued)

Being a person who has been removed from a Where a person has been removed:

relevant office

e from the office of charity trustee, officer,
agent or employee of a charity by an Order of
the Commission under s79 of the Charities
Act 2011, or earlier relevant legislation, or by
a High Court Order, on the grounds of any
misconduct or mismanagement in the
administration of the charity

e under s34(5)(e) of the Charities and Trustee
Investment (Scotland) Act 2005, or earlier
relevant legislation, from being concerned in
the management or control of any body

Director disqualification Where a person is subject to: Exception - There is no
disqualification if the court
e adisqualification order under the Company has granted leave for a
Directors Disqualification Act 1986 or The person to act as director of
Company Directors Disqualification the charity (as described in
(Northern Ireland) Order 2002 (SI section 180 of the Charities
2002/3150; (N.1.4)); or Act 2011)

e an order made under s429(2) of the
Insolvency Act 1986 (failure to pay under a
County Court administration order)
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C. Other legal disqualifying reasons - financial

Insolvency Where a person is:

e an undischarged bankrupt
e subject to any of the following:

o

o
o
o

an undischarged sequestration Order

a bankruptcy restrictions Order

an interim Order

a moratorium period under a debt relief Order under Part 7A
of the Insolvency Act 1986

a debt relief restrictions Order or an interim Order under
Schedule 4ZB to the Insolvency Act 1986

Where a person has made a composition or arrangement with, or
granted a trust deed for, their creditors and has not been discharged in
respect of it

Exception - There is no
disqualification for these
reasons if the charity
concerned is a company or
CIO and leave has been
granted under s11 of the
Company Directors
Disqualification Act 1986
(undischarged bankrupts)
for a person to act as
director of the charity (s180
Charities act 2011.
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Lions Clubs International

MD2105 British Isles

SINCE 1917

Lions Clubs International, 257 Alcester Road South, Kings Heath, Birmingham, B14 6DT
Email:cioregistration@lionsclubs.co.uk

Dear Lion,

As you are aware there are a number of rules that disqualify you from being a Charity
Trustee, on 15T August 2018, these charity trustee and managers automatic disqualification
rules have changed.

These include new disqualification reasons for trustees and some charity senior manager
positions. New reasons for disqualification include being in contempt of court, being named
under particular anti-terrorism legislation or being on the sex offenders register.

How does this affect us, well the scope of the regulation now does not just include Trustees
but people who hold positions of trust within the Charity those who manage our clubs and
major charitable major projects.

The Charity Commission has provided a number of templates on their web site tor Trustees
and others to use, confirming that they are not disqualified from acting in a position for a
Lions Club.

The Lions Trustee Declaration (attached) was approved by our Council of Governors at their
meeting on 28/29t" July 2018

This document needs to be considered by Lions before becoming a Lions Club Trustee or
before accepting an appointment to run one of our major Charitable projects. (It applies to
our Charitable Incorporated Organisations Lions Clubs and their Charity Trusts).

This form should be signed by all the trustees for the new year (not just the new trustees),
this is because circumstances can change, and trustees have been known to put
themselves forward for a new term when they have in the interim been disqualified.

The form:

Does not need to be sent to the Charity Commission

Does not need to be sent to the District Treasurer

Should be kept as part of the Lions records for a period of six years after the Trustee has
retired, - as part of the governance records of your Lions Club and Charity (or CIO)

Yours,

Tom

Tom Berry

Charities Treasurer - MD105 The British Isles.

12t August 2018
CIO Team Leader ﬁ‘ CIlO Team Leader ﬁ‘ ClO Team Leader
Lion Linda Picton Lion Tom Berry Lion Andy Pemberton
1 Silverdale, 27 Pritchard Drive, 6 Hawkshead Drive,
Fleet, GUS27TT Hawkinge, CT18 7QH BalsallCommon,CV7 7RD
Tel: (G) 0845 833 5804 Tel: (G) 08458334809 Tel: (G) 0845 8331428
Tel: (H) 01252 684261 Tel: (H) 01303 892064 Tel: (H) 01676 532613

Tel: (M) 07711 013066 Tel: (M) 07775 421613 Tel: (M) 07831 558810
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Lions Clubs International 

MD105 British Isles 

 

Lions Clubs International, 257 Alcester Road South, Kings Heath, Birmingham, B14 6DT 

Email:cioregistration@lionsclubs.co.uk 

     CIO Team Leader 

          Lion Linda Picton 

1 Silverdale,  

Fleet, GU527TT 

Tel: (G) 0845 833 5804 

Tel: (H) 01252 684261 

Tel: (M) 07711 013066 

 

    CIO Team Leader  

Lion Tom Berry  

27 Pritchard Drive,  

Hawkinge, CT18 7QH 

Tel: (G) 0845 833 4809 

Tel: (H) 01303 892064 

Tel: (M) 07775 421613 

 

     CIO Team Leader 

            Lion Andy Pemberton 

6 Hawkshead Drive, 

Balsall Common, CV7 7RD 

Tel: (G) 0845 833 1428 

Tel: (H) 01676 532613 

Tel: (M) 07831 558810 

 

 

 

Dear Lion, 

 

As you are aware there are a number of rules that disqualify you from being a Charity 

Trustee, on 1ST August 2018, these charity trustee and managers automatic disqualification 

rules have changed.  

 

These include new disqualification reasons for trustees and some charity senior manager 

positions. New reasons for disqualification include being in contempt of court, being named 

under particular anti-terrorism legislation or being on the sex offenders register. 

 

How does this affect us, well the scope of the regulation now does not just include Trustees 

but people who hold positions of trust within the Charity those who manage our clubs and 

major charitable major projects. 

 

The Charity Commission has provided a number of templates on their web site tor Trustees 

and others to use, confirming that they are not disqualified from acting in a position for a 

Lions Club. 

 

The Lions Trustee Declaration (attached) was approved by our Council of Governors at their 

meeting on 28/29

th

 July 2018  

 

This document needs to be considered by Lions before becoming a Lions Club Trustee or 

before accepting an appointment to run one of our major Charitable projects. (It applies to 

our Charitable Incorporated Organisations Lions Clubs and their Charity Trusts). 

   

 

This form should be signed by all the trustees for the new year (not just the new trustees), 

this is because circumstances can change, and trustees have been known to put 

themselves forward for a new term when they have in the interim been disqualified.

 

 

The form: 

 

Does not need

 to be sent to the Charity Commission  

Does not need 

to be sent to the District Treasurer 

Should be kept as part of the Lions records

 for a period of six years after the Trustee has 

retired, - as part of the governance records of your Lions Club and Charity (or CIO) 

 

Yours, 

 

Tom 

 

Tom Berry 

Charities Treasurer - MD105 The British Isles. 

12

th

 August 2018 
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@ CHARITY COMMISSION
FOR ENGLAND AND WALES

Trustee Eligibility Declaration

PLEASE COMPLETE USING BLOCK CAPITALS AND BLACK INK (complete additional forms if you have more than 4 trustees)

Organisation Name (as it appears in your Governing Document):

TRUSTEE 1 TRUSTEE 2
Name: Name:
Signature: Signature:
Date: Date:

Working with vulnerable groups
Tick this box if your organisation works with vulnerable
people (including children) and you declare that you have:
e Read and understood the Charity Commission’s
safeguarding guidance
e Carried out all trustee eligibility checks the law requires
and on the basis of those checks are satisfied that the
people acting as trustees are both eligible and suitable
to act as trustees of this charity

Trustee eligibility and responsibility
By completing and signing this form, you declare that you:
e are willing to act as a trustee of the organisation
named above
e understand your organisation’s purposes (objects) and
rules set out in its governing document
e are not prevented from acting as a trustee because
you:
o have an unspent conviction for one or more
of the offences listed here*
o have an IVA, debt relief order and/or a
bankruptcy order
o have been removed as a trustee in England,
Scotland or Wales (by the Charity Commission
or Office of the Scottish Charity Regulator)
o have been removed from being in the
management or control of any body in
Scotland (under relevant legislation)
o have been disqualified by the Charity
Commission
o are adisqualified company director
o areadesignated person for the purposes of
anti-terrorism legislation
o areon the sex offenders register
o have been found in contempt of court for
making (or causing to be made) a false
statement
o have been found guilty of disobedience to an
order or direction of the Charity Commission

Number of trustees:

TRUSTEE 3 TRUSTEE 4
Name: Name:
Signature: Signature:
Date: Date:

Corporate Trusteeship

Tick this box if your organisation has a corporate trustee
(another organisation which acts as trustee such as a local
authority) and its directors are making this declaration)

Personal benefit
If your organisation pays (or will pay) any trustee for being a
trustee OR any trustee or person connected to them for
providing goods and services, you declare that this will:

e bein the organisation’s best interests

e  be lawful and authorised

e help the organisation carry out its purposes (or be a

necessary by-product of it carrying out its purposes)

You also declare that:

e theinformation you provide to the Charity
Commission is true, complete and correct

e you understand that it’s an offence under section
60(1)(b) of the Charities Act 2011 to knowingly or
recklessly provide false or misleading information

e  your organisation’s funds are held (or will be held) in
its name in a bank or building society account in
England or Wales

e you will comply with your responsibilities as trustees -
these are set out in the Charity Commission guidance
‘The essential trustee (CC3)’

e (if applicable) the primary address and residency
details you provide in a charity registration application
are correct and you will notify the Charity Commission
if they change

* https://assets.publishing.service.gov.uk/government/
uploads/system/uploads/attachment data/file/673797/
Auto disqualification table v1.1.pdf





https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/673797/Auto_disqualification_table_v1.1.pdf


https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/673797/Auto_disqualification_table_v1.1.pdf


https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/673797/Auto_disqualification_table_v1.1.pdf


https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/673797/Auto_disqualification_table_v1.1.pdf







 

 

Organisation Name (as it appears in your Governing Document): 

 

Number of trustees:  

 

 

TRUSTEE 1  TRUSTEE 2  TRUSTEE 3  TRUSTEE 4 

Name: 

 

 

Name:  Name:  Name: 

Signature: 

 

 

Signature:  Signature:  Signature: 

Date:  

 

Date:   Date:   Date:  

 

 

Working with vulnerable groups 

Tick this box if your organisation works with vulnerable  

people (including children) and you declare that you have: 

 

Read and understood the Charity Commission’s 

safeguarding guidance 

 

Carried out all trustee eligibility checks the law requires 

and on the basis of those checks are satisfied that the 

people acting as trustees are both eligible and suitable 

to act as trustees of this charity 

Trustee eligibility and responsibility 

By completing and signing this form, you declare that you: 

 

are willing to act as a trustee of the organisation 

named above 

 

understand your organisation’s purposes (objects) and 

rules set out in its governing document 

 

are not prevented from acting as a trustee because 

you: 

o

 

have an unspent conviction for one or more 

of the offences listed here*  

o

 

have an IVA, debt relief order and/or a 

bankruptcy order 

o

 

have been removed as a trustee in England, 

Scotland or Wales (by the Charity Commission 

or Office of the Scottish Charity Regulator) 

o

 

have been removed from being in the 

management or control of any body in 

Scotland (under relevant legislation) 

o

 

have been disqualified by the Charity 

Commission  

o

 

are a disqualified company director 

o

 

are a designated person for the purposes of 

anti-terrorism legislation 

o

 

are on the sex offenders register 

o

 

have been found in contempt of court for 

making (or causing to be made) a false 

statement 

o

 

have been found guilty of disobedience to an 

order or direction of the Charity Commission 

 

Corporate Trusteeship 

Tick this box if your organisation has a corporate trustee  

(another organisation which acts as trustee such as a local 

authority) and its directors are making this declaration) 

You also declare that: 

 

the information you provide to the Charity 

Commission is true, complete and correct 

 

you understand that it’s an offence under section 

60(1)(b) of the Charities Act 2011 to knowingly or 

recklessly provide false or misleading information 

 

your organisation’s funds are held (or will be held) in 

its name in a bank or building society account in 

England or Wales 

 

you will comply with your responsibilities as trustees  - 

these are set out in the Charity Commission guidance 

‘The essential trustee (CC3)’ 

 

(if applicable) the primary address and residency 

details you provide in a charity registration application 

are correct and you will notify the Charity Commission 

if they change 

 

 

 

Personal benefit 

If your organisation pays (or will pay) any trustee for being a 

trustee OR any trustee or person connected to them for  

providing goods and services, you declare that this will: 

 

be in the organisation’s best interests 

 

be lawful and authorised 

 

help the organisation carry out its purposes (or be a  

necessary by-product of it carrying out its purposes) 

 

PLEASE COMPLETE USING BLOCK CAPITALS AND BLACK INK (complete additional forms if you have more than 4 trustees) 

Trustee Eligibility Declaration 

 

 

       -  - 

 D       D             M      M             Y        Y         Y       Y 

               -  - 

 D       D             M      M             Y        Y         Y       Y 

               -  - 

 D       D             M      M             Y        Y         Y       Y 

               -  - 

 D       D             M      M             Y        Y         Y       Y 

       

* https://assets.publishing.service.gov.uk/government/ 

uploads/system/uploads/attachment_data/file/673797/ 

Auto_disqualification_table_v1.1.pdf  
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